
 
LACKEY CLINIC 

JOB DESCRIPTION  
 

Position Title: Dental Assistant Position Reports To: Dentist 
Incumbent Name:   Date of Hire:   
Position is:  Part-time, 16-20 hours per week, Must work full day on Wednesdays 
Purpose:  To increase the efficiency of the Dentists to deliver the best quality oral health 
care to medically disadvantaged patients with a Christ-like attitude. 
Description:  
Skills/Abilities:  We are looking for a friendly, outgoing dental assistant who is looking 
to make a difference in the lives of the medically underserved. We are a close knit group 
practicing in a modern facility, serving the medically disadvantaged in our community, 
where patient care is our top priority. Our dental office is like no other. You will do more 
than average dental assisting- you will make a difference in the lives of the underserved 
in our community. Reliability, professionalism, and excellent organizational skills are 
crucial for this position. Our ideal candidate will have at least 2-5 years of chairside 
experience, including treatment planning in dental computer software and ordering 
supplies. Front desk cross training experience is also desirable. We utilize digital 
radiographs, and use a mixture of computer and paper charts. You will thrive here if you 
are someone who wants to grow professionally while truly helping those less fortunate. If 
this sounds like a match, we look forward to hearing from you! Front office experience is 
a plus. Spanish speaking preferred. 
 
Key Responsibilities:  

• Assist the dentist during a variety of treatment procedures 
• Set up and breakdown operatory post treatment 
• Take dental radiographs (x-rays) 
• Manage infection control - prepare and sterilize instruments and equipment 
• Provide patients with instructions for oral care following all dental treatment 

procedures 
• Educate patients on appropriate oral hygiene strategies to maintain oral health 
• Perform various office tasks as necessary 

 
Supervisory Responsibilities:  
 
Training and Supervising volunteer assistants 
 
Requirements:   
Education:  Must be Dental Radiology Certified  
Knowledge:  Must be knowledgeable in current dental assisting practices and procedures.  
Knowledge of Dentrix and Dexis software, taking and processing x-rays, proper 
sterilization techniques, 4 handed dentistry, correct safety for handling syringes 
 



Skills/Abilities:  Must be able to work minimum of 8 hours on Wednesdays with the 
possibility of additional hours on another week day.  Ability to work with all levels of 
employees, management and patients, ensuring a safe workplace.  Must have initiative 
and be able to work independently. Front office experience is a plus. Spanish speaking 
preferred. 
 
Physical Requirements:   
 
Bending, standing, leaning over and reaching while sitting  
 
Experience:   
 
2+ years of dental assisting experience. 
 
 
______________________________________________________________________ 
I have read and understand the responsibilities and requirements of this position 
listed above.   
 
 
 
 
Employee signature:                                               Date reviewed: 
 
 
 
 


